
TOWN OF BERLIN 
Request for Fee Waiver 

1 
TMO Form 092011 

 
 

Requesting Organization: 
 
Contact Name: 
 
Phone Number: 

Date: 

Event: 
 

Date of Event: 

Location of the Event: 
 
What fee do you want waived: 
 
 
 
Identify the hardship incurred: 
 
 
 
Identify how your organization benefits the Town of Berlin as outlined in the below criteria.  
Please be specific: 
 
 
 
 
 

 
Town Manager review: 
 
Does it meet the standards set forth in the “Policy on Fees and Charges?” 
 

  Yes �  No � 
 
If so, which criteria: 
 

� Raises funds to supplement Town budgeted services. 

� Raises funds for programs normally funded by the Town. 

� Raises funds for Non-Profit groups, which have contributed substantially to the community. 

� Nationally or State affiliated program which provide programs for local youth. 

� Raises funds for scholarships of Berlin students. 

� Raises funds for elderly citizens. 
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Name of Non-Profit or Political Organization:  __________________________________________ 
 
Comments: 
 
 
 
 
 
 
 
 
____________________________________               ______________________ 
                     Signature            Date 
 
 
 
____________________________________               ______________________ 
            Town Manager Signature           Date 
 
Organizations requesting a waiver of fees must complete the Request for Fee Waiver prior to the event.  
The request should be filled out in accordance with Section J, Policy on Fees & Charges, restated below. 
 
1. Fee Waiver Policy 
 

1. Fee waivers will be granted on an ad-hoc basis giving due consideration to the financial 
needs of the Town and the fiscal impact of the waiver upon the Town. 

 
2. Preference for fee waivers will be given to those private, non-profit organizations that 
serve Berlin that are proposing events which will raise funds that are intended to 
supplement Town funds for budgeted items or programs, raise funds for programs that 
would normally be funded by the Town, raise funds for programs by non-profit groups that 
have contributed substantially to the community, raise funds for programs for local senior 
or youth groups with a state or national affiliation or raise funds for scholarships for Berlin 
students. 

 
3. The Town of Berlin will grant fee waivers sparingly with due consideration given to the 
costs and benefits derived from the fee waiver. 

 
4. Golf Course charity fees will be set at the 18 hole resident rate. 

 
5. The Town Council will consider waiving fees only when the Town Manager receives in 
writing a request stating that an undue hardship exists and the overall benefit the 
community will receive as a result of the program.  Such waivers must be submitted at least 
one month in advance of the event for which the waiver is sought. 

 
6. Any and all fee waivers are at the sole discretion of the Town Council. 
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